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BASIC ORGANIZATION CAPACITY PROGRAM ANNUAL REPORT 
 
DCI Number/Fiscal Year: 1323248.GCIMS (2014-2015) 
 
Purpose: A report is required annually in order to describe the activities that were undertaken and the 
results achieved over the course of the year. 
 
Reporting Period: For fiscal year ending March 31 
 
Due Date: Quarterly Report – as per funding arrangement 
 Mid-year Report – as per funding arrangement 
 Final Report – as per funding arrangement (on or before April 30th) 
 
Field Definitions: 
 


Field Definition 
From your saved BOC Funding Application (DCI No. 1323247) you press the Generate Report button 
to automatically pre-populate the BOC report using data from your saved BOC Funding Application. 
If the BOC Funding Application has been approved for the multi-year agreement, please select the year 
that corresponds to the Reporting Year. 
Name of Recipient 
Organization 


The full legal name of the organization that received the funds being 
reported on (pre-populated). 


Reporting Period 
From/To 


The period covered by the report entered in the format YYYY-MM-DD. For 
example: 
From: 20120401 To: 2013-03-31. 


Date Completed The date the report was completed in the format YYYY-MM-DD. 
Program Contact Person The given name, family name, title, permanent address, telephone number, 


facsimile number, email and web site of the person to be contacted for any 
questions related to the report. 


PART A – Activity Summary 
Detail the Actual Output from each activity that was originally proposed in the funding application (pre-
populated), and explain any variance from expected output. The Objective, Proposed Activity and 
Expected Output fields are automatically carried over from the funding application. 
PART B – Budget Summary 
Expenditure categories may be added or omitted if applicable by clicking on the “Add Other ___” and 
the “[-]” hyperlinks on the page. All Subtotal, Total and Variance amounts are automatically calculated. 
The Budgeted Expenditures fields are automatically carried over (pre-populated) from the funding 
application. 
Revenues List the BOC (core) funding amounts received from AANDC and the actual 


amount of revenue used.  
Expenditures List the actual expenditures for salaries, rent, operation and administration 


costs in the spaces provided in the chart.  
Attachments:  
Name of Supporting 
Document/Method of 
Submission 
 


This table allows you to identify the supporting document(s) being submitted 
and the method of submission. Enter the name of the supporting document. 
From the drop-down list, select the method by which additional documents 
will be submitted. The options include: 
Attached to Report; E-mail; Facsimile; Mail; By Hand/Courier 
If you select “Attached to Report” as the method of submission, an Attach 
File button will appear. Selecting this button allows you to select a file that 
will be electronically attached to the report. After attaching the file you can 
click on the paper clip icon on the left side of the Adobe application to see 
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Field Definition 
the attached file. Once the file is attached, the Attach File button changes to 
a Remove File button. To remove the file only, select this button. To clear all 
fields for a single document and remove the associated file, select the [-] 
button. 


Approval Block  
Given Name, Family 
Name, Title, Date 


When an expenditure report is being submitted, the recipient (Senior 
Financial Officer) has to sign the report to certify the expenses before 
submission. 
Provide the name and title of the person attesting that the information 
provided is accurate to the best of the person’s knowledge and the date on 
which the accuracy of the information was acknowledged, in the format 
YYYY-MM-DD. 
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Privacy Act Statement 
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Reporting Period (YYYYMMDD)
PART A - Activity Summary
PART B - Budget Summary (Expenditure category may be added or omitted if applicable)
Budget	
Actual
Variance
Revenues
Government of Canada            
AANDC
Total Revenues
Expenditures
Salaries
Staff
Elected
Subtotal Salaries
Rent
Operation Costs
Travel - Staff
Travel - Non-Staff
Subtotal Travel
Consultant
Legal Services
Subtotal Consultants
Subtotal Operation Costs
Administration Costs
Equipment and Rental
Meeting Expenses
Supplies
Telephone and Fax
Insurance
Translation
Miscellaneous
Specify:
Subtotal Administration
Total Expenses
Surplus (Deficit)
Attachment(s): 
Indicate the name(s) of supporting document(s) being submitted and the method of submission.
Name of Supporting Document
Method of Submission
The information provided on behalf of the recipient is accurate to the best of my knowledge.  
Signature
X
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