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NORTHERN AFFAIRS ORGANIZATION  
ACTIVITIES AND EXPENDITURES REPORT 
 
DCI Number / Fiscal Year: 41840 (2017-2018)  
 
Purpose: To provide administrative information on projects for which reports are submitted 
 
Reporting Period: Annually, Quarterly, Monthly  
 
Due Date: Annually: April 30 


Quarterly: July 31, October 31, January 31, April 30 
Monthly: May 15, June 15, July 15, August 16, September 15, October 15, November 15, 
December 15, January 15, February 15, March 15, April 15 


* Dates may differ; please refer to the funding arrangement or contact the person responsible for the 
program. 
 
Field Definitions: 
  


Field Definition 
Identification 
Recipient Name The name of an individual or entity that has received a transfer 


payment, or has been authorized to receive a transfer 
payment, under a transfer payment program and can be found 
in the funding agreement.  


Recipient Number The number assigned by INAC to an individual or entity that 
has received a transfer payment, or has been authorized to 
receive a transfer payment, under a transfer payment program 
and can be found in the funding agreement.  


Program  
Program Identification  The INAC program for which the recipient has received 


funding. Only one program may be selected.  
- Arctic Council 
- Community Relations & Development 
- Contaminated Sites - Consultation &/or Engagement 
- Devolution 
- Intergovernmental Forums 
- Land and Water Management 
- Northern Boards 
- Northern Contaminants Program 
- Northern Sustainable Development - Conservation & 


Protection 
- Oil & Gas Research 
- Renewable Resources, Resource Policy - General 
- Other (Specify) 


Program Contact 
Given Name The given name, family name, position title, telephone number 


and email address (if applicable) of the person who is 
responsible for the program. A valid telephone number includes 


Family Name 
Title 
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Field Definition 
Telephone Number the 3 digit area code in the format ###-###-####. A valid email 


address may be in upper or lower case in the format a@a.a. Email Address 
Report Information 
Contact 
Given Name 


The name and contact information of the responsible official to 
verify the content and information contained in this report. A 
valid postal code is in the upper case in the format A#A#A#. A 
valid telephone or facsimile number includes the 3 digit area 
code in the format ###-###-####. A valid email address may 
be in upper or lower case in the format a@a.a. 


Family Name 
Title 
Mailing Address 
(Number/Street/Apartment/P.O. Box) 
City 
Province/Territory 
Postal Code 
Telephone Number 
Extension Number 
Facsimile Number 
Email Address 
Report Type Select the type of report: 


- Activity Report 
- Expenditure Report 
- Narrative Report 


Reporting Period Select the reporting period: 
- Annually 
- Quarterly 
- Monthly 


Report Name Enter the name of the report. 
Report Summary Provide a brief summary of the report. 
Project Information  
Project Name  Enter the project name as identified in the approved proposal, 


work plan, approval letter or funding agreement.  
Project Number  Enter the project number as it appears in the letter of approval 


or funding agreement. Not all projects are assigned a project 
number.  


Activity Report 
Reporting Period 
From (YYYYMMDD) The reporting period is the time period the Activity Report 


covers, in the format ‘Year Month Day’. To (YYYYMMDD) 
Provide a brief description of the 
activity.  


If applicable, ensure that the activities correspond to those 
identified in the approved project proposal, work plan or 
approval letter. An activity is a key event, action or task that is 
planned in order to complete a project, initiative or to operate 
an organization.  


If the activity was completed within 
the period identified above, enter the 
date the activity was completed.  


Enter the date on which the activity was completed, in the 
format ‘Year Month Day’. 
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Field Definition 
If the activity was not completed 
within the period identified above, 
explain why it was not completed and 
describe any work completed within 
this period.  


Provide an explanation as to why the activity is incomplete and 
describe the work completed on this activity, including any 
unplanned work.  


List any deliverables associated with 
this activity that are specified in the 
recipient’s funding agreement and 
attach if completed.  


Ensure that the deliverables reflect those that are identified in 
the recipient’s funding agreement. A deliverable is any product 
resulting from an activity.  


Provide any additional comments you 
would like to share regarding this 
activity.  


Entries in this field may include an explanation of how the 
activity was carried out, success stories, challenges, highlights, 
etc.  


If this is a final report, describe the 
final outcomes and any highlights. 


A final report is the last Report on Activities and Expenditures 
completed for a fiscal year or the last Report on Activities and 
Expenditures completed following the end of a project, 
whichever applies. Outcomes are the results or benefits of a 
project.  


Expenditure Report 
Reporting Period 
From (YYYYMMDD) The reporting period is the time period the Expenditure Report 


covers, in the format ‘Year Month Day’. To (YYYYMMDD) 
Budget Item Enter the name of the eligible expenditure category or budget 


item.  
Budget Amount  Enter the amount budgeted for each budget item.  
Expenditure Amount  Enter the amount expended on each budget item.  
Variance  The variance is the difference between the amount budgeted 


and the amount expended. This amount is automatically 
calculated.  


In-Kind Sources (if applicable)  An in-kind contribution is non-monetary support received from 
participating partners. For example, donated facilities, 
volunteers, or airline tickets would be considered in-kind 
contributions. 


Source Name If applicable, list the source of any in-kind contributions. 
Value (Optional) If known, list the value of the contribution. 
Supporting Documents 
This table allows you to identify the supporting document(s) being submitted and the method of 
submission. 
Title Enter the name of the supporting document. 
Submission Method From the drop-down list, select the method by which additional 


documents will be submitted. The options include: 
- Attachment 
- Email 
- Facsimile 
- Mail 
- By Hand/Courier 


If you select ‘Attachment’ as the submission method, an ‘Attach 
File’ button will appear. Selecting this button allows you to 







                                                                                                                Page 4 of 4 


Field Definition 
select a file that will be attached to the form. After attaching the 
file you can click on the paper clip icon on the left side of the 
Adobe application to see the attached file. Once the file is 
attached, the “Attach File” button changes to “Remove File”. To 
remove the file only, select this button. To clear all fields for a 
single document and remove the associated file, select the [-] 
button. 


Declaration 
Given Name The given name, family name and position title of the person 


who acknowledged the accuracy of the information, and the 
date on which it was completed. Dates are in the format of 
YYYY-MM-DD. 


Family Name 
Title 
Date (YYYYMMDD) 
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Privacy Act Statement
This statement explains the purposes for the collection and use of personal information. Only information needed to respond to program/reporting requirements will be requested. Collection and use of personal information are in accordance with the Privacy Act. In some cases, information may be disclosed without your consent pursuant to subsection 8(2) of the Privacy Act. We will use your personal information in order to respond to your request(s) and/or program requirements. The collection and use of your personal information provided to INAC for selected program/funding reporting and administration purposes are authorized by program specific legislation and required for your participation. The information collected is described by program specific Personal Information Banks (PIB) detailed at Info Source. For further details about applicable legislative authority, PIB description and/or to notify us about incorrect information or to withdraw participation after submitting your information, contact the Department at 1-800-567-9604. If you require clarification about this Statement, contact our Privacy Coordinator at 819-997-8277. For more information on privacy issues and the Privacy Act in general, you can consult the Privacy Commissioner at 1-800-282-1376. 
Identification
Program
Choose the program for which you are reporting from the list below:
The following group consists of twelve (12) radio buttons:
Program Contact 
Report Information
Contact
Enter the contact information for the individual(s) responsible for completing this form. 
Report Type
Select one of three options:
Reporting Period
Select one of three options:
Project Information
Activity Report
Reporting Period:
Expenditure Report
Reporting Period:
Budget Item
Budget Amount
Expenditure Amount
Variance
Total 
In-Kind Sources (if applicable)
Source Name
Value (Optional)
Total In-Kind Sources
Supporting Documents
Title
Submission Method
Declaration
The information provided is accurate to the best of my knowledge.
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